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Contact us today!

� 011 870 7100 / 

011 633 2345

� www.talent360.co.za

Play to your strengths. 
Find the role that lets you shine.

OM/01/17553274

CITY OF JOHANNESBURG VACANCIES                                                                                                                                        053/2018

These are employment equity targeted positions and preference will be given to EE targeted groups including people with disabilities.

Closing date: 23 October 2018.

The City of Johannesburg is an equal opportunity employer and reserves the right not to make an appointment. Appointments will be made in accordance with 

the CoJ’s EE Policy. Application letter together with comprehensive CV must be forwarded to the contact details as mentioned above.

If you have not heard from us within 6 weeks of the closing date, please consider your application as unsuccessful.

PERMANENT POSITIONS  
Department: Legislature

Branch: Legislative and Oversight  

Assistant Director: Hansard and 
Language Services  
Salary: R34 352.09 pm (basic salary excluding benefits)

Educational requirements and experience: • Matric plus a B Degree in Linguistics or related field with 
specification in English and three additional official languages in line with the municipality’s language 
policy (NQF level 7) • Five (5) years’ experience as a sub editor/translator, interpreter/terminology 
gatherer or developer/language planner • Understanding of Municipal, Provincial Legislature or 
Parliamentary environment where the separation of powers doctrine apply • Understanding of meeting 
protocol and standing rules and orders of Council • Good presentation, communication, coordination, 
analytical and editing skills • Project and time management skills • Good command of English
• Computer literacy (MS Office applications, especially Word and Excel) • Must have a valid driver’s licence.

Job description: Manage the provision of Records services (recording, transcribing and archiving) and Language 
services (interpreting, translation and proofreading) for Council, its committees and the administration.

This is an employment equity targeted position and preference will be given to EE targeted groups 
(African Male, White Male and White Female) including people with disabilities.

Contact Person: Selby Gibbs. Tel No: (011) 407 7029. Email: hrm@joburg.org.za. 
Workplace: Metropolitan Centre, 158 Civic Boulevard, Braamfontein.

Department: Health

Branch: District Health System    

Professional Nurse  
Salary: R21 947.66 - R24 909.42 pm (basic salary excluding benefits)

Educational requirements and experience: • Grade 12 plus Diploma / B Degree in General Nursing, 
Midwifery and Community Health Sciences (NQF level 7) • Three (3) years’ post basic experience • Skill 
required: good communication and interpersonal and customer relations skills and computer literacy 
(MS Office) • Must have a valid driver’s licence • Clinical Nursing skills will be an added advantage.

Job description: Applies procedural nursing sequences with regards to the diagnosis, treatment, 
monitoring, evaluation and control of communicable diseases and non-communicable disease and 
participates in community focused awareness initiatives and personal development interventions 
through the dissemination of advice and information on health issues and associated treatment 
applications in order to ensure that objectives related to affordable, accessible and cost effective health 
care are realised.

Contact Person: Mantombi Malokai. Tel No: (011) 211 8903. Fax no: (011) 211 8924. 
Workplace: Various clinics.

Branch: Environmental Health     

Environmental Health Practitioner  
Salary: R21 947.66 - R24 909.42 pm (basic salary excluding benefits)

Educational requirements and experience: • National Diploma in Environmental Health (NQF level 6)
• Registered with Health Professional Council of South Africa • Three (3) years’ relevant experience in 
an Environmental Health environment • Must have a valid driver’s licence.

Job description: Coordination, investigation, inspection, monitoring, evaluation, reporting and 
compliance enforcement procedures, related to the environment. Distribute information; educate as 
well as advice on practices that negatively impact in the environment. Implement measures to prevent 
and control risk in order to ensure the provision of a clean and healthy environment conducive to and 
supporting a better quality of life in the City of Johannesburg.

Contact Person: C Raaths. Tel No: (011) 761 0206. Email: carolinar@joburg.org.za. Workplace: Region C

Department: Social Development 

Branch: Policy Planning & Research     

Manager: Business and Research 
Development  
Salary: R34 352.09 pm (basic salary excluding benefits) 

Educational requirements and experience: • Bachelors Social Science Degree or equivalent (NQF level 
7) • At least seven (7) years’ experience in the local government environment of which three (3) years 
should be on managerial level • Management experience in the Social environment • Proven track record 
on research, policy development and review processes • Must have a valid Code B driver’s licence.

Job description: Lead, manage and redefine the scope and reach of the Department of Social 

Development by developing and reviewing policies that contribute to the pro-poor strategy for growth, 
impact and sustainability whilst creating and maintaining relationships with internal and external 
stakeholders at the highest level. Deliver on the pro-poor strategy, through research and policy agendas, 
by using professional or expert knowledge and expertise.

Contact Person: Katlego Legwale. Tel No: (011) 407 6235. Email: Katlegoleg@joburg.org.za. 
Workplace: Metro Centre, 158 Civic Boulevard, Braamfontein.

Manager: Policy & Monitoring  
Salary: R34 352.09 pm (basic salary excluding benefits)  

Educational requirements and experience: • Bachelors Social Science Degree or equivalent (NQF level 
7) • At least seven (7) years’ experience in the local government environment of which three (3) years 
should be on managerial level • Management experience in the Social environment • Proven track record 
on Research and Monitoring and Evaluation (M&E) processes • Must have a valid Code B driver’s licence.

Job description: Lead, manage and redefine the scope and reach of the Department of Social Development 
by developing and reviewing monitoring and evaluation tools in order to measure impact of the pro-poor 
strategy programmes for growth and sustainability whilst creating and maintaining relationships with 
internal and external stakeholders at the highest level. Deliver on the pro-poor strategy, through research 
and the M&E agenda, by using professional or expert knowledge and expertise.

Contact Person: Refilwe Mokgako. Tel No: (011) 407 7472/6686. Email: RefilweM@joburg.org.za. 
Workplace: Metro Centre, 158 Civic Boulevard, Braamfontein.

Sub Unit Head: Monitoring & Evaluation  
Salary: R43 259.21 pm (basic salary excluding benefits)   

Educational requirements and experience: • Honours Social Science Degree or equivalent (NQF 
level 8) • Postgraduate qualification in Monitoring and Evaluation (M&E) compulsory • At least seven 
(7) years’ experience in the local government environment of which five (5) years should be on 
managerial level • Knowledge and experience should be extensive in policy development, planning 
and modelling, business development and research • Knowledge and experience must be proven on 
latest projects and involvement thereof • Management experience in Social environment • Proven 
track record on research, polcy development and review processes • Comprehensive knowledge 
of all Social Development legislation, by-law management, labor law and Council Policies and 
Procedures • Qualification in Project Management • Extensive computer literacy levels (MS Office, 
specifically Word, Excel, Powerpoint) • Must have a valid Code B driver’s licence.

Job description: Direct, guide and redefine the scope and reach of the Monitoring and Evaluation 
sub unit of the Integrated Social Development Policy Planning and Research Unit in the  Department 
of Social Development by developing and reviewing monitoring and evaluation tools in order to 
measure impact of the pro-poor strategy programmes for growth and sustainability whilst creating 
and maintaining relationships with internal and external stakeholders at the highest level so as to 
ensure that strategy, procedures and standards are developed for effective M&E of all programmes 
of Units and Regions in the Department of Social Development. Also contribute through M&E of 
impacts in the review of Social Development partnerships, programmes, policies, planning, strategy 
and research, thus ensuring pro-poor development and an improvement of standards for the 
department. This will ensure a good quality service available across the City.

Contact Person: Johannes Mofokeng. Tel No: (011) 407 6736. Email: JohanMofo@joburg.org.za. 
Workplace: Metro Centre, 158 Civic Boulevard, Braamfontein.

FIXED TERM CONTRACT POSITION
LINKED TO TERM OF OFFICE

Please note the closing date for this position is 17 October 2018.  
Department: Office of the Executive Mayor
Branch: Offices of the MMC: Group Corporate & Shared Services (GCSS)

Strategic Advisor   
Annual total remuneration package: R806 878.20 all-inclusive cost to company

Educational requirements and experience: • Degree in Political Studies/Economics/Public Government 
Studies (NQF level 7) • Relevant three (3) to four (4) years’ work experience • Working within a political 
environment would be preferable, but not limited to.

Job description: To effectively liaise and support the MMC in ensuring qualitative communication, service 
delivery and enabling the MMC in achieving the said objectives. Support the MMC in the development 
and management of a budgeted programme, which ensures that the MMC receives adequate political, 
administrative and personal support services in pursuance of his/her mandate. Ensure that the MMC 
maintains positive stakeholder relationships in the Executive and throughout the City.  

Contact Person: Tsholofelo Tlhotlhomisang. Tel No: (011) 407 6311. Email: TsholofeloT@joburg.org.za. 
Workplace: 158 Civic Boulevard, Metropolitan Centre, Braamfontein.
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CITY OF JOHANNESBURG CHARTERED ACCOUNTANT 

TRAINING PROGRAMME 2019  
The City of Johannesburg Metropolitan Municipality is committed to developing and increasing financial management 

skills within the public sector by creating more professional training opportunities for prospective Chartered Accountants. 

The City’s Academy for Chartered Accountants Training Programme
The programme is geared towards providing trainees with the opportunity of gaining valuable hands-on work 

experience, dedicated training in financial management and all its disciplines, a broad exposure to a variety of 

Local Government business operations and management functions. The programme is designed to strengthen the 

public sectors financial skills base with the intention to retain local government trained chartered accountants. 

Structure of the ACA Training Programme

The three (3) year professional training programme has been structured in a manner that offers the trainees 

exposure in key areas with Accounting and External Reporting being the core competency received and 

specialisation in Financial Management and Management Decision-Making and Control as electives. Trainees 

will be offered competitive market-related salaries.

Minimum requirements: To qualify for the Joburg Chartered Accounting Training Programme, candidates must 

have completed their Certificate in the Theory of Accounting (CTA) from a SAICA accredited University. 

Application Process: Applications close on 23 October 2018. 

• Motivation letter (500 words)

• Detailed CV

• Certified copy of your South African identity document

• Full official academic transcripts and records

Submit documentation to: City of Johannesburg, Group Human Capital Management

Attention: Mashali Mokete. Tel: (011) 407-6479. 158 Loveday Street, Metro Centre, 

2nd Floor, Braamfontein

or E-mail applications to: MashaliM@joburg.org.za

Coordinator – Trade and Industry Chamber 
Location:� ���������������������	
��
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CV TO BE SENT TO:               recruitment@nedlac.org.za
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